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The Department of Laws 
 

ILEX Award/Certificate in Legal Studies 
 

‘ILEX Legal Studies - Assignment Contract’ 
 

(1) This contract is an agreement between your Laws Teacher and you the student. 

It spells out the inspection dates for all assignments/tasks and the final portfolio 

deadline for submission. No extensions of time are possible. When completed the 

assignment outcome should be recorded on your Individual Learning Plan (Mr Bunce 

is responsible for the inspection and/or marking of the assignment tasks).  

 

(2) Unit 205: Law in the Workplace (Assignment 1) – five tasks to be completed by 

Monday the 8th December 2008 (all five tasks need to be handed in together – i.e. n a 

portfolio, signed and complete - on this date). 

 

Task 205/1 - to be submitted Monday 29th September 2008 for inspection. 

Task 205/2 - to be submitted Monday 13th October 2008 for inspection. 

Task 205/3 - to be submitted Monday 3rd November 2008 for inspection. 

Task 205/4 - to be submitted  Monday 17th November 2008 for inspection. 

Task 205/5 - to be submitted Monday 8th December 2008 for inspection. 

 

(3) Unit 201: The Legal Environment (Online Multiple Choice Test) the date of this 

examination will be determined by your Laws Teacher and is likely to take place in 

November/December 2008. There are no assignments/tasks for this module. 

 

(4) Unit 202: Principles of Liability (Assignment 2) There are six tasks to be 

completed: [ 

 

Task 202/1 - to be submitted Monday 19th January 2009 for inspection. 

Task 202/2 - to be submitted Monday 9th February 2009 for inspection. 

Task 202/3 - to be submitted Monday 9th March 2009 for inspection. 

Task 202/4 - to be submitted Monday 30th March 2009 for inspection. 

Task 202/5 - to be submitted Monday 27th April 2009 for inspection. 

Task 202/6 - to be submitted Monday 11th May 2009 for inspection. 

 

Final Submission (Portfolio)1
 Deadline: Monday 11th May 2009. 

 

 

I understand this contract (it has been explained to me) and I agree that I must complete 

my written/typed tasks/assignments in accord with the above timetable. I recognise that 

any failure to complete - as per the timetable – may/will result in my failing the ILEX 

course (this may/must mean that you will have to leave the course).  I have been advised of a 

written appeal process via Dr Peter Jepson (Chair of the ILEX Moderation Panel). 

 

 

 
Student signature: ………………………..       Laws Teacher …………………………….. 

 

 

 

Date: …………………    

                                                 
1 All assignments (tasks) must be submitted in a portfolio (i.e. in a folder, signed and complete) for the 

final deadline. 
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Assignment 7462-205 
You are advised to read all instructions carefully before starting work.  Check with your 
Assessor/Tutor, if necessary, to ensure that you have fully understood the process. 
 
You must, at all times, observe all relevant Health and Safety requirements. 
 
This assignment should take you no longer than thee hours to complete, 
excluding research activities.  You are required to work to the time frame and 
deadlines as set out by your Assessor/Tutor. 
 
Introduction 
This assignment is broken down into five tasks: 
 
Task 1 requires you to produce a set of notes that set out the law in relation to 

discrimination and the range of genuine occupational qualifications where 
discrimination is permitted. 

 
Task 2 requires you to draft a letter that sets out the law in relation to sex discrimination. 
 
Task 3 requires you to produce a set of notes on the ‘six pack’ regulations and a draft 

letter identifying examples of the potential reasons for an unfair dismissal. 
 
Task 4 requires you to produce a set of notes on the relevant tests which determine 

whether someone is an employee or self employed and how these tests are 
used.    

 
Task 5 requires you to draft a letter which outlines the advantages of having an 

employment contract. 
 
 
Note 
1 You will need access to the 7462 Level 2 Legal Studies Assignment guide to enable 

you to complete this assignment.  
2 You should read through the instructions for each task carefully before you start. 
3 Make sure you do everything you are asked to do in the instructions and other 

notes. 
4 When you have completed all the tasks, re-read the instructions again just before 

you proof read your work for the last time. 
5 Ensure your name, your City & Guilds registration number, task number and the date 

are on all documentation. 
6 At the conclusion of the task/assignment, hand all paperwork to your Assessor/Tutor. 
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Scenario 
 
You work at the firm of Ingram Lochee and Exton as a trainee legal assistant. You have 
received the following attendance note from one of the partners, Mr Exton. The 
attendance note reads as follows. 
 
 

ATTENDANCE NOTE 
 

Client 
 

!"#"$%&'%()*+$,-&.(%/01$&2%3%(1-&21(4"#+%&

5,4"$&&&

Fee Earner 
 

6(&7%8"0&9:)1$&
 

Date 
 

;14%/&

Time 
 

<=><?%8&

Time engaged 
 

<&*1@(&
  

6+00&!"#"$%&'%()*+$,-&6(&.(%/01$&2%3%(1&%$4&6+00&21(4"#+%&5,4"$&%##&A%8"&+$&)1&0""&8"&

)14%/&1$&0"3%(%)"&B@)&("#%)"4&8%))"(0>&C0&)*"("&+0&%&4",(""&1D&0+8+#%(+)/&1$&)*"0"&

8%))"(0&E&)*1@,*)&+)&F1@#4&B"&@0"D@#&D1(&/1@&)1&":%8+$"&)*"8&%##&)1,")*"(&%$4&%00"00&

F*%)&)*"&("03"A)+G"&(+,*)0&1D&"%A*&1D&)*"&3%()+"0&%(">&6(0&5,4"$&+$&3%()+A@#%(&0""80&)1&

B"&@30")&B@)&0""8+$,#/&4")"(8+$"4&)1&0)%$4&@3&D1(&*"(&(+,*)0-&F*%)"G"(&)*10"&(+,*)0&

)@($&1@)&)1&B">&

&

!"##$%&'&()$*)+,-"(.&H&I*"&1F$0&%&A183%$/&A%##"4&JK#@0*"0&F+)*&K"00+8%&L)4J&%&

A108")+A&3(14@A)&A183%$/&F*+A*&*%0&("A"$)#/&"$M1/"4&A1$0+4"(%B#"&0@AA"00&+$&)*"&

A108")+A0&+$4@0)(/>&N%()&1D&)*"&8%(O")+$,&0)(%)",/&+0&)1&@0"&0%#"0&3"(01$0&)1&

4"81$0)(%)"&%$4&8%(O")&JK#@0*"0&F+)*&K"00+8%J&N(14@A)0>&P"A"$)#/&%&$"F&#+3&,#100&F%0&

#%@$A*"4&%$4&6+00&'%()*+$,&%4G"()+0"4&D1(&%&$"F&0%#"0&("3("0"$)%)+G"&)1&3(181)"&)*+0&

3(14@A)>&I*"&4+4$Q)&03"A+D+A%##/&("R@"0)&%&F18%$&+$&)*"&%4G"()+0"8"$)&B@)&%00@8"4&

B"A%@0"&1D&)*"&$%)@("&1D&)*"&310+)+1$&)*%)&+)&F1@#4&%))(%A)&D"8%#"&%33#+A%$)0>&&C&

P+A*%(4&!%4D+"#4&%33#+"4&D1(&)*"&310)>&!"&4+4&*%G"&018"&3("G+1@0&":3"(+"$A"&+$&0"##+$,&

8"$S0&%D)"(0*%G"&%$4&*%+(&,"#0>&6+00&'%()*+$,&0%+4&)*"&310+)+1$&%A)@%##/&+$G1#G"4&

4"81$0)(%)+$,&)*"&#+3&,#100&%$4&F%0&)*"("D1("&81("&0@+)%B#"&D1(&%&#%4/&%$4&%0&0@A*&0*"&

F1@#4&*%G"&)1&4"A#+$"&*+0&%33#+A%)+1$>&P+A*%(4&!%4D+"#4&)*"$&F(1)"&*"(&%&#"))"(&0%/+$,&

)*%)&*"&*%4&B""$&4+0A(+8+$%)"4&%,%+$0)&%$4&)*%)&0*"&F1@#4&B"&*"%(+$,&D(18&*+0&

01#+A+)1(T&&&&&&&

&

/+)0#1($2)3)+1$4$!"&F%0&3("G+1@0#/&"83#1/"4&B/&J211#&%$4&I@83)@1@0&EA"0J&%&A183%$/&

)*%)&8%O"0&+A"HA("%8>&&!+0&(1#"&F%0&)1&A@)&)*"&+A"HA("%8&+$)1&B#1AO0&D1(&3%AO+$,&%0&+)&

A%8"&1@)&1D&)*"&8+:"(>&E)&%33"%(0&)*%)&8%$/&1D&)*"&0)%DD&F"("&@$4"(&3("00@("&)1&
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+$A("%0"&3(14@A)+G+)/&%$4&1$"&F%/&1D&41+$,&)*+0&F%0&)1&@$3#@,&)*"&0%D")/&0/0)"8&1$&)*"&

A@))"(&F*+A*&F1@#4&8%O"&+)&,1&D%0)"(>&C33%("$)#/&211#&%$4&I@83)@1@0&F"("&%F%("&1D&

)*+0&3(%A)+A"&B@)&)*"/&%#F%/0&+,$1("4&+)&4"03+)"&)*(""&0"(+1@0&%AA+4"$)0&F+)*&)*"&

A@))"(-&F*"("&)*"&+$M@("4&"83#1/""0&F"("&3%+4&0@80&1D&81$"/&)1&O""3&R@+")>&L%0)&F""O&

.(%/01$&F%0&%0O"4&B/&*+0&0@3"(G+01(&)1&@$3#@,&)*"&,@%(4&+$&1(4"(&)1&J,")&)*"&M1B&41$"&

R@+AO#/TJ&U*"$&*"&("D@0"4&*"&F%0&A%##"4&+$&)1&)*"&0@3"(G+01(S0&1DD+A"&%$4&)1#4&*"&F%0&

B"+$,&0%AO"4&D1(&B"+$,&%&)(1@B#"&8%O"(T&&

&

!"##$21+5&'")$6.5&($4$I*"&D1(8"(#/&F1(O"4&D1(&VV&6%,%W+$"&%0&%&D(""#%$A"&JI)/#"&

94+)1(J>&E$&)*+0&310+)+1$&0*"&*%4&%AA"00&)1&3(+G+#","4&+$D1(8%)+1$&%B1@)&)*"&8%,%W+$"&

%$4&D1()*A18+$,&3@B#+A%)+1$0&%$4&3*1)1,(%3*0&F*+A*&,+G"&)*"&8%,%W+$"&%&#"%4&+$&)*"&

D%0*+1$&3@B#+A%)+1$0&8%(O")>&I*"&("A"$)#/&0)%()"4&0""+$,&01A+%##/&%&!"$(/&V(%/0A1))&

F*1-&@$O$1F$&)1&*"(-&F%0&%$&":"A@)+G"&%)&KKQ0&6%,%W+$"&%&4+("A)&(+G%#&)1&VV&6%,%W+$">&

I*"&%48+)0&)*%)&0*"&8%/&*%G"&B/&%AA+4"$)&#")&*+8&0""&018"&1D&)*"&8%)"(+%#&)*%)&F%0&

4@"&D1(&3@B#+A%)+1$&%$4&+$&3%()+A@#%(&018"&3*1)1,(%3*0&1D&%&D%0*+1$&0*11)&+$&N%(+0>&

;*"0"&F"("&)*"$&@0"4&+$&KKQ0&6%,%W+$">&I18"*1F&)*"&1F$"(&1D&VV&6%,%W+$"&D1@$4&1@)&

%B1@)&*"(&("#%)+1$0*+3&F+)*&!"$(/&V(%/0A1))&%$4&%AA@0"4&*"(&1D&B")(%/+$,&)*"&A183%$/>&

I*"&)(+"4&)1&":3#%+$&)*%)&0*"&4+4&$1)&O$1F&1D&!"$(/&V(%/0A1))Q0&+$G1#G"8"$)&F+)*&KKQ0&

6%,%W+$"&B@)&)1&$1&%G%+#&%0&)*"&1F$"(&0+83#/&0%+4&J)*"&("031$0+B+#+)/&+0&/1@(0&X&/1@S("&

D+("4TJ&I*"&D""#0&)*+0&+0&G"(/&@$D%+(&"03"A+%##/&%D)"(&A1$D(1$)+$,&!"$(/&F*1&0+83#/&0%+4&

J%##&+0&D%+(&+$&#1G"&%$4&F%(TJ&&&&&&
 
  
Task 1  
 
You are due to see Richard Hadfield for an interview. Prepare a set of notes to remind 
yourself of the law on discrimination in relation to employment and identify the range of 
genuine occupational qualifications where discrimination is permitted under the relevant 
statute. Use any three relevant case examples to support your notes. 
 
 
Task 2 
 
Write a letter to Miss Farthing that explains the potential grounds that Richard Hadfield 
would have in an action for sexual discrimination. (Her address is Rose Heights, Juniper 
Way, Dartford, Kent  DA3 0HT). Include in this letter the most relevant points of 
Richard’s position together with any possible defences, and draw a likely conclusion 
based on these facts and the law. 
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Task 3 
 
a) Grayson Caparo is coming in for an interview with you, as he feels he has been 

unfairly dismissed. Prepare a set of notes for yourself as a reminder during the 
interview on the “six pack” regulations under Health and Safety legislation that 
applies both to employers and employees.  

 
 
b) Following the interview, prepare a draft letter to Grayson Caparo (13 Step Way, 

Birmingham B13 7EU) identifying examples of the potential reasons for an unfair 
dismissal and draw a conclusion as to whether he has been unfairly dismissed, why, 
and the remedies he can expect. 

 
 
Task 4 
 
You are due to see Cordelia Ogden in an interview to discuss whether she will have any 
potential action against DD Magazine. This depends on whether her former status 
amounted to her being an employee. Prepare a set of notes to remind yourself during 
the interview on what the relevant tests are and the way these are used to determine 
this. 
 
 
Task 5 
 
Write a letter to Miss Cordelia Ogden (45 Harcourt Way, Birmingham, B67 8UI) 
indicating whether you feel she is an employee and the advantages of having an 
employment contract if, ultimately, she is regarded as a former employee of  
DD Magazine. 
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Candidate name: 
 
 
Enrolment no: 
 
I confirm that all work submitted is my own 
 
Signature: 
 
 
Date: 
 

 
Pass / Merit / Distinction / Resit 

 
 

Assessor name: 

 

Signature: 

 

 

Date: 

 
 
 
 
Internal Quality  
sampled by: 
 

Signature: 

 

 

Date: 

 
 
 
 
 


